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RPA NUMBER DGSOFFICE or CLIENT AGENCY

17985 California Arts Council

UNIT NAME REPORTING LOCATION

Race and Equity Unit 1300 | Street STE 930 Sacramento CA 95814
SCHEDULE (DAYS / HOURS) POSITION NUMBER CBID

Monday - Friday 8:00am - 5:00pm 352-120- 4800-XXX E48

CLASSTITLE WORKINGTITLE

Staff Services Manager | Race and Equity Manager

PROPOSED INCUMBENT (IFKNOWN) EFFECTIVEDATE

COREVALUES/ MISSION I:l Rank and File I:l Supervisor I:’ Specialist I:l Office of Administrative Hearings Client Agency

The California Arts Council (CAC) is a state agency with a mission of strengthening arts, culture, and
creative expression as the tools to cultivate a better California for all. It supports local arts programming
and infrastructure statewide through grants, initiatives, and services. The CAC envisions a California where
all people flourish with universal access to and participation in the arts.

Through its new Strategic Framework, the CAC is committed to developing an organizational culture that
actively addresses barriers to equity and participation for all Californians, and celebrates the connections
and intersections of all our communities.

The CAC believes that racial injustice is the most pervasive and entrenched form of injustice permeating
the institutions and structures that everyone must access. As outlined in its Racial Equity Statement, the
CAC is committed to prioritizing racial equity both internally and externally. The CAC aims to exemplify
government by, for, and of the people by focusing on representation, flexibility, and collaboration.

CAC employees are the vital link that ensures the agency and Council’s priorities are fully realized. The
CAC strives to ensure that its workforce reflects the diversity of California and to foster an environment
where all people feel valued and can thrive.

Learn more at http://www.arts.ca.gov/aboutus/strateqgicframework.php.

POSITIONCONCEPT

Under the general direction of the Deputy Director, the Race and Equity Manager (Staff Services Manager |
Specialist) is a key member of the Executive Team that provides strategic direction for institutionalizing racial
equity in the Agency. TheRacialEquity Program Manager will help lead the Agency’s Racial Equity Initiative, which
includesediting and implementation of the Racial Equity Action Plan (Action Plan).

SPECIALREQUIREMENTS Conﬂict of Interest I:l Medical Evaluation Background Evaluation I:l Background Evaluation FTB I:’ Office Technician (Typing)
Conflict of Interest

This position is designated under the Conflict of Interest Code. The position is responsible for making or
participating in the making of governmental decisions that may potentially have a material effect on personal
financial interests. The appointee is required to complete Form 700 within 30 days of appointment. Failure to
comply with the Conflict of Interest Code requirements may void the appointment.

Background Evaluation
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This position requires Background Investigation clearance.

ESSENTIAL FUNCTIONS

PERCENTAGE DESCRIPTION

35% Manages and implements the CAC's Racial Equity Action Plan (REAP). Facilitates internal work
groups, update, monitor, and evaluate the progress of the Racial Equity Action Plan,and servingasa
I:| liaison to executive management. Develop recommendations for sustaining REAP objectives and
outcomes. Advise on key messaging regarding CAC race equity goals and benchmarks to internal
and external stakeholders, lessons learned, and best practices. Serves as liaison with other state
agencies, partners and outside stakeholders on cross-sector initiatives to forward race equity goals.
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ESSENTIALFUNCTIONS

PERCENTAGE

DESCRIPTION

Liaison with community groups to increase engagement with communities of color and other non-
traditional partners on racial equity initiatives.

35%
-

Servesasa subject matter expert to CAC staff and Council members on racial equity policies,
plans, programs, and procedures by independently evaluating current policies, plans, programs
and procedures, making recommendations for agency policy changes, identifying and
developing capacity-building/training opportunities, and coordinating outside speakersand
consultantsto provide in-services and seminars on racial equities topics, in order to advance
knowledge and understanding of racial equity.

25%
=

Leads and guides the development of relevant reports and communications for race equity by
coordinating with consultants working on program evaluation and strategic planning to ensurea
consistent thread of race equity focus and outcomes, advising Executive staff on planning and
execution of diversity and inclusion events, initiatives, collaborations, programs and program
workshops, and working with Information Technology and Research staff to review datain order to
make recommendations and provide advice on policy development.

5%
=

Overseesspecial projectsand other dutiesasassigned.

MARGINAL FUNCTIONS

PERCENTAGE

DESCRIPTION

WORKENVIRONMENT AND PHYSICALREQUIREMENTS

You are a valued member of the department's team. You are expected to work cooperatively with team membersand others to enable

the department to provide the highest level of service possible. Your creativity and productivity are encouraged. Your efforts to treat
othersfairly, honestly and with respect are important to everyone who works with you.

I havediscussed with mysupervisor and understand thedutiesof theposition and have received acopy of thedutystatement.

EMPLOYEENAME

EMPLOYEESIGNATURE DATESIGNED

| havediscussed thedutiesof theposition with theemployee and certify thedutystatement isan accuratedescription of theessential functionsof theposition.

SUPERVISORNAME SUPERVISORSIGNATURE DATESIGNED
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